
Emmaus Baptist Church

Box 123, 712 N. Linden

Northfield, MN 55057

507-645-9480
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Please read this form carefully. Before your wedding is entered on our reservation calendar, this form must be completed and returned with the required deposit. Emmaus requires that weddings be officiated by licensed or ordained members of our church staff. Any exceptions must be approved by our senior pastor. Because the church must be ready for Sunday morning worship services, Saturday wedding ceremonies may not be scheduled any later than 4 pm. If you have any questions, please direct them to office manager, April Schweickert in the main church office. They may be reached at 645-9480 or at emmaus@emmauschurch.org. We will hold your date until we receive a deposit of 50% and then we will permanently hold the date for you.
Fees:

· Base cost for non-attender use of church is $600
· Base cost for attender use of church is $300
The cost for use of the church for your wedding includes:

The use of the sanctuary and any rooms needed for the wedding party.

Limited custodial services. Our custodian will have the building clean and ready for your wedding. You are responsible for any set-up (moving tables and other furniture), decorating and un-decorating in conjunction with your wedding. All decorations must be removed and everything back in order by 8 pm. 

We do not permit wedding parties to move any instruments that are on the altar. You may move plants and music stands. 

The cost for a sound technician is an additional $100 if you choose to use one. Sound techs are to be paid directly by you on the day of the wedding. We do not provide videotaping services. Use of our sound and AV system by non-Emmaus personnel is not allowed. April can help schedule technicians as needed. The Sound Technician will set up and take down all needed microphones, monitors, and will do sound checks with all musicians and speakers. It is highly recommended you use the services of a sound technician so your congregation can hear.
The cost for the Wedding Coordinator is $150 paid directly to April Schweickert, Emmaus’ Wedding Coordinator. You must utilize our Wedding Coordinator’s services for your wedding.

It is customary to give an honorarium to the person conducting your ceremony. This is not included in the cost of your reservation. Please contact April if you would like suggestions for how much to give.
Facility Use:
SANCTUARY,  CLASSROOM USE:

· Return all furniture to the places you found them.
· Take all decorations and flowers with you when you leave. You may use our dumpster. 
KITCHEN USE:

· Wash all dishes, pots & pans and wash out/off sinks, tables and counter tops.
· Wash, dry and fold all linens (dishtowels, tablecloths, dish cloths, hand towels) that you use and return them to the church kitchen as soon as possible.
· Wash out and leave covers off of coffee carafes and put them away. Do not leave food in the refrigerator. State health law mandates that food not be left behind for further use.

FELLOWSHIP HALL USE:

· If you choose to have your reception at Emmaus there is an additional $100 upfront fee and a meeting with our Emmaus Wedding Coordinator is required before you pay your deposit. This is because we do have limited facilities and it is a “do-it yourself” situation and we just want to be sure that you understand what you’re committing to. 
ADDITIONAL INFORMATION:

Tobacco and alcohol are not permitted to be used on Emmaus property. This does not include personal vehicles (smoking). If your group is found to have alcohol or tobacco on Emmaus property, you will be asked to remove it immediately. If you do not comply, your party will be asked to leave.
Your Information:

Bride’s name:___________________________________________________________________________
Bride’s email___________________________________________________________________________
Bride’s telephone______________________________________________________________________
Bride’s address_________________________________________________________________________
Groom’s name:_________________________________________________________________________
Groom’s email__________________________________________________________________________
Groom’s telephone_____________________________________________________________________
Groom’s address_______________________________________________________________________
Additional Contact Person:____________________________________________________________
DATE & TIME OF YOUR WEDDING:___________________________
(Weddings will not be schedule later than 4 pm on Saturdays)

Date & time of your rehearsal:______________________________________
How many guests do you anticipate will attend:________________________
Who will be officiating at your ceremony?_____________________________
Would you like the church to hire a sound tech?________________________
Rooms you’re reserving (circle):  Sanctuary
Fellowship hall       Kitchen

Please note:  You are responsible for all set-up, decorating and clean-up for your wedding.  Please use common sense and observe the old adage of leaving the church as clean as or cleaner than you found it. No decorations that are on the walls may be removed and nothing can be attached to the walls. Plants at the front of the Sanctuary may be rearranged, but must be put back in place. Nothing on the altar may be moved without permission of the Emmaus Worship Director, Rob Ryden. Please know that none of the heavier items (piano, drum set, etc.) will be allowed to be moved under any circumstances. 
Please sign this form and return this page along with your deposit to Emmaus as soon as possible. A deposit of 50% is required to hold your date on the calendar. The final payment will be due the day before your ceremony.
Please pay $150 directly to April Schweickert on the day of your rehearsal.

Please pay the Sound Tech $100 on the day of your rehearsal.

Once we receive your check our wedding coordinator will be contacting you. 
Thank you.

____________________________________________________________________

Signature










